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1. «O0mue moJioskeHus»

1.1. Otmen no MoGUIM3aHOHHO paGote (2 oTzien) SBISETCS CTPYKTYPHEIM oJpa3eNieHHEM

®I'AOY BIIO «Ceepo-BocToumsiit enepanbrblit yausepcuter uM. M.K. AMMOCOBaY.

1.2. Otnen sBisercs CaMOCTOATENIBHBIM MOApPa3ACICHUEM H HCIIOCPECTBEHHO IOAYHUHSIETCS

TICPBOMY IIPOPEKTOPY O CTPATErHYECKOMY HATPABICHUIO U HHHOBALHOHHOM eSTebHOCTIL

1.3. Opranusauus nesTebHOCTH OTHENa OCYIIECTBIIIETCA B COOTBETCTBUU ¢ D
3akoHamu 1996 roma Ne 61-®3 «06 obopone», 1998 roma Ne

BOCHHOH cityx6e», 1997 roga Ne 31-®3 «O MOBHIM3AMHOHHOI NIOArOTOBKE M MOOHJIH3AIMU B
PO», mocranosnennem IlpasutensctBa P® or 27.11.2006 r. No 719 «O6 ytBepaEeHUU
[lonoxenus o BouHCKOM yueTey, «Mucrpyximeit [enepansroro mra6a BC PO mo BEICHHUIO
BOMHCKOTO y4eTa B opranu3auusix» 2006 roxa, YcraBoM yHHBEpCHTETa, HACTOSIINM [Tonoxenuem,

4 TaKXX€ PaCHOPsDKEHUSIMHU U NpHKa3aMu pEKTopa YHHUBEPCHUTETA.

2. «OpraHH3aUHOHHASI CTPYKTYPa OTAeI2»

2.1. CrpykTypy ¥ ITAaTHy! 4YHCIEHHOCTb OTIENA YTBEPXIACT PEKTOP, HAa OCHOBAHUHU
CBEICHUH O KONMYECTBE COTPYIHUKOB M CTYNEHTOB, COCTOSIIMX HA BOMHCKOM y4yere 1 HOpMaTHBOB
YACTIEHHOCTH PaOOTHHKOB, yIIOJHOMOYEHHBIX BECTH BOMHCKHIA YUeT U MOOHUIHM3ALUOHHYIO paboTy.

2.2. CtpykTtypa oTaena:

Otnen

10 MOOHMJIM3ALMOHHOI paboTe

Cexrop
10 MOOMIM3alIMOHHOM paboTe

2.3. lllTaTHas YHCIEHHOCTh OT/IENA:

- Havanenux otzena no Mobuim3sauuonnoit pa6ote

- 3aMeCTHTeNh HayalbHUKA oTaciaa

Cexrop
II0 BOMHCKOMY Y4€TY U OpPOHHPOBAHHMIO
rpaxxaas

—len;
-len.;

- Benymwit uxxenep mo BOMHCKOMY y4eTy u GpPOHMPOBAHMIO TPaXaaH -1 e
- Crapuuii ”HCIIEKTOP M0 MOGUIIH3aNMOHHOH paboTe -1len,;
- CTapiunii HHCTIEKTOP IO BOMHCKOMY y4eTy ¥ GpOHMpPOBAHHIO rpaXias -1 e,

2.4. 3aMmecTuTeNb HAYATHHHKA OT/ENA OTBEYaeT 3a paboty CexTopa 1o BOMHCKOMY y4eTy U
OpOHHPOBaHHIO IpaXIaH, IPHHAMAET y4acThe B pabore CeKTopa o MOGHIM3AMOHHOM pabore.

eAepaTLHBIMU
53-03 «O BoMHCKO#H 06S3aHHOCTH H
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3. «YnpaBJieHHE O0TAEJIOM»

3.1. Otnmen HEMOCPEACTBEHHO IOAYMHAETCS MEPBOMY IIPOPEKTOPY MO CTPATErHUECKOMY
HaIIPaBJICHUIO 1 HHHOBALMOHHOMN NEATEIbHOCTH.

3.2. HayanpHMK OTHAENa MmO MOOMIM3aLMOHHON paboTe Ha3zHadaeTcs M OCBOOOXKAAeTCs OT
JOJDKHOCTH DPEKTOPOM YHMBEPCHTETa IO COIVIACOBAaHMIO ¢ JlemapTaMeHTOM TroCylapCTBEHHOU

CIy0BbI, MOOHJIN3AI[MOHHON MOJArOTOBKH M CIIENUANBHBIX MporpaMm MuHucTepcTBa 00pa3oBaHus
u Hayku Poccuiickoit @enepanuu.

3.3. Kamudukanuonnsle TpeOOBaHUS K PyKOBOJAMTENIO OTAENA: BhICIIEe oOpa3oBaHue — 0Oe3
TpeGOBaHMi K CTaXy paboThl; CpefiHee CIeHalbHoe 00pa3oBaHue — CO CTaXKEM HE MEHEE TPeX JIET
paboTHL.

4. «OcHoBHBIE LEJH H 3aJa4YH OTAEJIA»

4,1. Otmen co3maH Uil OpraHu3anud paboT IO IUIAHUPOBAHHIO M OCYLIECTBIIEHHIO
MEpPOTIPUSATHH, CBI3aHHBIX C MOOMIN3ALMOHHOM MOATOTOBKOM M JUI PEIIEHHUS CIIEAYIOINUX 3a1aY:

4.1.1. Opranu3anus BBIIOJHEHUS paboT 10 BOMHCKOMY y4YeTy H OPOHHPOBAHHIO COTPYIHHKOB
U CTY/ICHTOB YHHUBEPCHTETA.

4.1.2. OGecrneueHne HCIOJNHEHHUsS COTPYOHUKAMHM W CTYACHTaMH YHHBEPCHTETa BOWHCKOMN
00s13aHHOCTH, YCTaHOBJIEHHO! (enepanbubiMu 3akoHaMu Poccuiickoi denepanyn.

4.1.3. JIOKyMEHTAJIbHOE OTpaXXKE€HWE CBEIEHWM BOMHCKOI0 ydeTa COTPYIHHUKOB U CTYIEHTOB
YHUBEPCHUTETA, COCTOSIINX Ha BOMHCKOM Y4ETE.

4.1.4. OpraHuzanys OINOBELICHHS COTPYIHHMKOB M CTYJEHTOB YHHMBEPCHTETa O BBI30BaX
(roBecTKax) OTAENIOM BoeHHOro komuccapuara Pecrmybnuku Caxa (SIxyrus) no ropomxy Axyreky.

5. «®yHKIHMHU H OTBETCTBEHHOCTh OTAE/IA»

5.1. OTBETCTBEHHOCTh 3a HAIUIEXKAllee M CBOEBPEMEHHOE BBINOJHEHHE OTAEIOM IO
MOOHII3aHOHHOM paboTe CBOMX (PyHKLHUI Bo3IaraeTcs Ha HadaIbHUKA OTIENa.

5.2. MaTpuIia OTBETCTBEHHOCTH OT/ENa 10 MOOUIM3allMOHHOH paboTe:

Tabauua 1
Ne Bup nestensHOCTH, CTpyKTYpHBIE €IUHHIIEI
H/H (byHKuHﬂ B paMKaX BUJA OEITEIHLHOCTH Havanpuuk | 3amectutens Benywwit Crapuumit Crapuuii
oTaena HayaJibHUKa WHXXEHED HHCTIEKTOP HHCMNEKTOP
oraena (B/yuer) (m06.pab.) (B/yuer)
E: [TocraHOBKa Ha BOMHCKWH YYeT rpaxkias, P no ¥ no

npuHsTEIX Ha paboty. IlpoBepka y
rpaXKJaH HaAJMYUS BOMHCKHX YYETHBIX
JOKYMEHTOB M OTMETOK BOEHKOMATa O
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NIOCTAHOBKE HAa BOMHCKHUH YYeT, 3al10JJHEHHE
Ha HUX JIMYHBIX KapTrouek (popma T-2)

CHsTHE C yyeTa COTPYJHHKOB M CTYICHTOB, P o Y
npebpBAaIOIMX B 3amace, a TaKkxke
COTPYAHHKOB ¥ CTYIEHTOB, MOMIEKAIINX
pU3bIBY Ha BOCHHYIO CIy KO0y

15(0)

BHeceHMe B TMYHBIE KAPTOUYKU CBEICHUH 00 P no v
HU3MEHEHHUH ceMeiHHoro MIOJIOKEHHS,
obpazoBaHus, JOJDKHOCTH, MecTa
JKUTEIBCTBA, COCTOSHUS 3I0POBbs IPaXKAaH,
COCTOSIIIAX HA BONHCKOM y4€Te

1%(0)

[IpoBeneHNE CBEPKH JIMYHBIX KapTO4YEK P %[0 v
(popma T-2) c 3amucaMH B BOCHHBIX
Ounerax rpaxaH, IpeObIBAIONIKMX B 3amace

1o

BrisiBienre TrpaxnaaH, paboTalomux B r no Y
YVHUBEPCUTETE, HE  COCTOSMMX,  HO
00sI3aHHBIX COCTOSITH Ha BOMHCKOM YYETE,
Ha  MMEIOIMX  BOGHHBIX  OMIJIETOB
(ymocroBepeHHs rpaxaaHuHa
MO/UIEKAIIEr0 MPHU3bIBYy HA  BOECHHYIO
ciyx0y)

[ToaroroBKa JTUYHBIX KapTO4YEK Ha TpaxKiaH, r 15(0) Yy
CHSATBIX C BOMHCKOrO y4era, /s CBEpPKH C
BOEHKOMAaTOM

1o

HanpasjieHre B BOCHKOMAT CBEICHHH O P no Y
NPUHATEIX Ha paboTy M YBOJEHHBIX C
paboThl rpaXkaH, MpeOBIBAIOIIKMX B 3aMace,
a Takke 00 HM3MEHEHHIX B WX BOCHHO-
yYETHbIX JaHHBIX

[IpoBepka COCTOSHUS  KapTOTEKH  Ha B P 15(0) 1506
paGOTHUKOB M CTYJEHTOB, COCTOSIIMX Ha
BOHMHCKOM YYETe

15(0;

[TocTaHOBKA HA BOMHCKUHN y4YeT CTYIEHTOB, 4 P no no
3aUMCIEHHBIX Ha 1 Kypc, CBEpKa YYETHBIX
maHHBIX  Kaprouek  Qopmer  T-2 ¢
JIOKYMEHTaMHU

1516

10.

OnoBelieHHe  TpaxaaH O  BbI30BaX P CY ¥
(moBecTKax) B BOGHKOMAT M 0OecreueHue
UM BO3MOKHOCTH CBOEBPEMEHHOH fABKH B
MecTa, yKa3aHHbIE BOCHKOMATOM

LE

O6HOBJIEeHHE (3aMEHa) JIMYHBIX KapTOUeK 4 o
(bopma T-2) mpHIIEJUIMX B HETOJHOCTD

1o
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12.

OrGop JMYHBIX  KapTOYeK  TIpaxkIaH, P P/HO 1%(0) Vv
npeObIBAIOIIMX B 3amace, UMEIOIUX MpPaBo
Ha OTCPOYKY OT MPU3BIBA M0 MOOHIM3AINH
¥ B BOCHHOE BpeMs

13

OdopmiieHne OTCpPOYEK OT MpHU3bIBA HA P/11O 15(0) ¥
rpaxnad, TnpeOBIBAlOIMX B 3amace,
nouIeXXanmx OpOHUPOBAHUIO

14.

AHHYJTUpOBaHUE OTCPOYEK OT MpHU3bIBA P/NO 15(0) y
rpaxnad, TnpeObBAalOIIMX B 3amace,
YTPaTHBIIHX IPABO Ha OTCPOUKY (CHATHE CO
cIienl. y4eTa)  cooOIneHne B BOGHKOMAT 00
AHHYJIMPOBAHMH OTCPOYEK

15,

[Tpon3BomcTBO ~ OTMETOK B JIMYHBIX P no
KapTouyKax TpaxkiaH, NpeObIBaloIKX B
3amace, O 3a4MCICHUM HX Ha CIell. y4YeT M
CHSITHE CO CHell. yJyeTa

16.

Cpepka ynocroBepeHHH 06 OTCpoOYKe OT P no
NpU3bIBA C YYCTHHIMHM JAaHHBIMH JIHYHBIX
KapToyeKk 3a0pOHMPOBAHHBIX  IPaXJaH,
npeOBIBAIOLIMX B 3a11ace

17.

[IpoBepka HamMuus ONAaHKOB CHEL. ydYera, P P/O no
NPaBUJILHOCTH  BEJIEHHS KHHMIH  Y4eTa,
OJIaHKOB CIIEIIUAIBHOIO yyeTa

18.

UzbsaTue KapTO4eK Ha rpakIaH, P o
npeOBIBAIOIIMX B 3amace, W MOIEeXKAIIUX
HCKIIOYEHHI0 C BOMHCKOIO Yyd4era [0
BO3pACTy, MM 110 OOJIE3HH, CAEJIAB OTMETKY
00 HCKIIOYEHMH B pasfene 2 JIMYHBIX
xaproyek (dhopma T-2)

19.

BeisgBreHne TpaxaaH OKEHCKOro Ioa, P 1%(0)
KOTOpblE B COOTBETCTBHH C TI€PEYHEM
BOCHHO-YUYETHBIX CIeNUAIbHOCTEN
MOAJIeXAT IIOCTAHOBKE HA BOMHCKHMM y4eT

20.

VTOYHEHHE IUIaHA 3aMEHBI PyKOBOJHUTEIEH, P P/1O no
CIIEIHATICTOB %4 npoeccopeKo-
TIperoiaBaTeIbCKOro COCTaBa,
IpU3bIBAEMBIX 10 MOOWIM3aUMH H B
BOEHHOE BpeMs

21.

YTounenue IUIaHa OIIOBEIIEHHUS P P/NO o
paGOTHHUKOB, MNpeOBIBAIOIMX B 3amace B
paboyee BpeMs

22

PaspaGoTka (mepepaborka) mokymentos | P/MO vy 15(0)
MOOHIN3ALMOHHOrO TAHHPOBAHKS
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23. | [lepeBon rpaxxaaH, NpeOBIBAIOMIMX B 3amace P no 15(0)
U3 paspsna B paspsad H CHATHE HX C
BOHMHCKOT'O y4€Ta II0 BO3PacTy
24. | Usyuenue pykoBomsumx pokymeHtos mo | P/HMO no o 15(0) o
BOMHCKOMY Yy4eTy W OpOHHpOBaHHIO
rpaxKaH, NpeObIBAIOLIMX B 3a11ace

YcnoBHbIe 0003HAYEHHUS:
P- pykoBoxactBo; MO- ucnonHeHHe U OTBETCTBEHHOCTh; Y- ydactue; CV- corjacoBanue H

y4acTue.

5.3. KanenjapHas Matpuiia paboT oTaena 1o MoOHIN3alOHHON paboTe:

Tabunna 2
B 2. 2 v = A = v o
uael / JlomKHOCTD Sl&| &l &| 8|5 |alB|x|alals
(hopmbl otBeTcTBeHHOro | Popma g | B ® g g 2| = 8l & 3 B
i g | o | = = o= E| = | = § @
pabot IO B | X|R|e < <
['onoBo# miaH HavaTbHUK THACHM.
paboTs oTzena L
oraena
Otyer 1o hopme HaYaJIbHUK MTHCHM.
Ne 6 orzena +
[IpenocrapieHue 3amecTuTens CrpaBKa
crpaBoK (opMbl HayaJIbHUKA ¥
I1-2 Ha cTyneHTOB oTnena
1-6 kypcos B BK
CrHCKH TpaxaaH 3aMecTuTelns TMHUCHM.
obyuarouxcs B HayaJIbHUKA 2
CB®Y B BK oTaena
Criicky rpaxaaH 3aMecTuTelNb MACBM.
N0 JIeXKaLIMX HayaJIbHUKa
NepBOHAYANBHOM ornena +
NIOCTaHOBKE Ha
BOWHCKHi1 y4eT
[TpoBecTH CBEPKY 3amecTuTeNb | KapTOUKH
JIMYHBIX KAPTOUEK HavaJlbHUKa tdopmbl
TpaKiad, S T2 + |+ |+ |+ |+ [+ |+ |+ ] +]+]+]+
npuObIBAIOLIUX B
3anace ¢ y4eTHbIMH
naHueiMu BK
Hanpasnenue B BK 3aMecTHUTEINb MHCHM.
CBENEHHH 0 HavyaJIbHUKa
NPUHATBIX HA oTaena PO SO PR NPT RS SR £ i L N £
pabory u
YBOJIEHHBIX C
paboThbl rpaxkaaH
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6. «IIpaBa oTaena»

6.1. Y4acTBOBaTh B W3NIAHMHM NPOEKTOB IPHKA30B, KACAIOUIMECS BOIPOCOB NOCTAHOBKH Ha
BOMHCKHH Y4eT CTYAEHTOB U paCOTHUKOB YHHBEPCHTETA X MOOU/IN3ALHOHHOTO MIAHHPOBAHHS.

6.2. Obpamarscs K PyKOBOJCTBY YHHBEPCHTETA C NpEJIOKEHHSMH, HANPABICHHHIMU Ha
COBEPINEHCTBOBAHUE pabOTHI U AEATEIEHOCTH OTAENA.

6.3. 3anpammBaTh OT JO/DKHOCTHBIX JIML[ M CTPYKTYPHBIX MOApA3NENeHHH HEOOXOMUMBIE
JaHHBIC, JOKYMEHTHI Ha PAOOTHHUKOB M CTYIEHTOB IIPH IOCTAHOBKE UX HA BOMHCKHUI yUerT.

6.4. [lpenocTaBnaTh CBEIEHHS O COTPYAHUKAX M CTYIEHTaxX YHUBEPCHTETA B OTAE] BOSHHOIrO
xomuccapuata PC (5) mo ropony AxyTck.

6.5. TpeboBaTh OT pyKOBOZHMTENCH YHHBEPCHTETa COOTBETCTBYIOIIMX YCIOBHH Ui
obecriedeHysi TIOJHOTEI M KA49€CTBA ydeTa BCEX BOCHHOOOS3aHHBIX M NPH3HIBHMKOB YHHBEPCHTETA,
JOCTOBEPHBIX JaHHBIX 110 MOOMIIN3aLMOHHOMY IUTAaHHPOBAHHIO.

7. «B3anmooTHOmMEHNS (C/Iy’Ke0HbIE CBA3M) OTAEIA»

7.1. OcHOBHBIE B3aMMOCBS3H OTZI€Na [0 MOOHIH3aLMOHHOM paboTe ¢ JPYTHMH CTPYKTYpPHBIMH
nozpaszaeneHusMu CBOY u CTOpOHHUME OpraHU3aIusIMHu:

Tabauna 3
HaumenoBanue
No [Tonpa3nenenue- BHJIa NOKYMEHTAa, s e
IOCTABLIMK HH(pOpMaLuH, BHIA Pesynbrar
n/m NOKyMeHTa/uH(pOpMaIu
JOKyMeHTa/UH(pOpMaLuu JESITeNbHOCTH /
nporuecca
1 VYnpasnenue [Ipukas Otaen no JInunas
' | mepcoHanom MOOHIIM3aLMOHHOM paborte | kaprouka T-2
5 Crynenueckuit oTnen [Tpukas Otnen o JInunas
" | xagpoB MOOHIN3aLHOHHOH paboTe | kaproyka T-2
[Tpuka3 Otpnen mo JInunas
3 | OnAGHREE MoOHIM3alOHHON pabore | kaprouka T-2
Crcku rpaxnias, JIuyHOe neno
Otnen o o0yJarommuxcs B Otnen BoeHHOTO BOEHHOOO0s3aH-
4. | MOOMIHM3ALIMOHHON CBOY; komuccapuara PC () no HBIX U
pabote cnpasku popmsr I1- | ropony Sxyrck IPU3BIBHAKOB
;
Wndopmanus mo
S. Cligyisgapitie MOgHJFI/IBaHPIOHHOMy Ongea o [Tnan

noapaszaencHus CBOY

IIJITaHUPOBAHHUIO

MOOHIIM3AILMOHHO paboTe




