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MunucrepeTBo o0pasoBanus W Hayku Poccuiickon ®eanepauuu

®enepanbHOE rocy1apCTBEHHOE aBTOHOMHOE 00pa30BaTe/IbHOE YupexIeHHe
BbiciIero odbpazoanus «CeBepo-BocTouHblii denepaibHblii YHHBEPCHTET KMEHH
M.K.AmMmocoBa»
[TonnTexHuueckuit MHCTUTYT (unain) DeaepaibHOroO rocy 1apCTBEHHOTO
CB®YV aBTOHOMHOTO 00pa30BaTeILHOIO YUpekKIeHH s
BbicLIero oopasoBanus «CeBepo-BocTounblii penepaibHblii yHHBEPCHTET HMEHH
M.K.AmmocoBa» B r. MupHOM

CucremMa MEHEIKMEHTA KauecTBa

CMICTICTL 10016

a [Tonoscenue 00 yueOHO-MemooOUyeCcKoM 0moee
Bepcus 3.0

Ob1mue nos1oKeHHs!

I VYyeOHo-MeTOoqMueckuii  otaen (manee  YMO) SBJISETCS  CAMOCTOSITEIbHBIM
cTpyKTypHbIM noapasaeneHuem MIITH (p) CBDY, kotopblit ocyliecTBiasieT KOOPAHHALMIO
NeATENbHOCTH Kadeap Mo opraHu3alMy JOKYMEHTAJIbHOrO OOecreueHus U JesONpOM3BOCTRA
yueOHOro npotecca.

1.2 VuyeGHO-mMeTOAMYECKMH  OTaelN B CBOEH  JEATENIbHOCTH  PYKOBOJCTBYETCS
3aKOHOJaTe/bHbIMU  akTamu  Poccuiickoit ®enepauun B 0071acTH  BbICILIErO 00pa3oBaHuS,
[TonoKEHUAMH W MHCTPYKTMBHBIMM MHUCbMaMM MuHucTepcTBa 0oOpazoBaHus M Hayku Pd,
npukazamu pektopa CBOVY, [lonoxkenuem o ¢unuane, npukazamu aupekTopa ¢uiuana,
MeTOAMYeCKUMHU yKasaHusmu YMY CBODV, nonoxennem o6 yueOHO-METOUUECKOM OT/EE.

2. OpraHH3allHOHHAsl CTPYKTYpa Nmoapasae/ieHust
B coctaB VY4eOGHO-METOAMYECKOrO OTAENa BXOAAT CHELMATUCTBl M0  CIEAYIOLMM
HarpaBJIEHUAM:
2.1 Cneuuanuct pacyeTa U ydeTa yueOHON Harpy3Kku;
2.2 CneuManucT CTYJAEHYECKOro OT/esa KaJipoB;
2.3 CneuuanucT CTaTUCTUKM M aBTOMAaTHU3alMK y4eOHOro rnporuecca:
2.4 Cneuuanuct yueGHOI paboThl;
2.5 Crapiuuii aucneruep.

3. YnpasieHue noapasejieHHeM

3.1 YueOHO-METOAMYECKUI 0T BO3TJaB/ISET HAYaJIbHUK Yy4eOHO-METOJMYECKOro OTaAena,
MPUHUMAEMbIH U YBOJBHSEMBIH OT JOJKHOCTU MPUKA30M JUPEKTOpa MO MpeACTaBICHUIO
3aMECTHUTENS IMPEKTOpA MO y4eOHO-METOJMYECKOI M BOCUTaTebHOM paboTe.

3.2 Ha3HaueHue Ha JO/DKHOCTB M OCBOOOMKIEHME COTPYAHHUKOB OTAeda MPOU3BOIAMTCS
MpPUKa3oM AMpEKTOpa uaMania rno npeacTaBIeHUIo HavaibHuka YMO.

3.3 [InanupoBanue JeATEAbHOCTH Y4eOHO-METOAMUYECKOro OTaena OCYILIECTBIsETCS B
COOTBETCTBMM  CO  CTpaTerMyecKMMM  (MporpaMMaMd  pasBUTHS) M TEKYLIMMHU
(xanenaapHeiMu, noHeaenabHbIMU) uiaHamu MIITHU (¢p) CBDY. [lepuoandHOCTh OTYETOB
OTJe/la yCTaHAB/IMBAETCS OTAC/IbHBIMU TpPHUKAa3aMU M PaCMOPSIKEHUSMH, COTJIACHO
YCT@HOBJIEHHOMY PErJIaMEHTY U LIMKJIOrPaMMe OTYETOB (punaa.

4. OcHoBHbIE LieJH H 321a4H NOApa3/ieseHus
4.1. OcHoBHas uenb aesteabHOCTH YMO - cnocoOCTBOBaTH MOBLILEHHIO 3DHEKTUBHOCTH U
KauecTBa 00pa30BaTEIbHbIX YCIIYT, MOBILIEHHE ONEPATUBHOCTH U KaueCcTBa BCEX BUIOB U (hopm
OTYETHOCTH MO 00pa30BaTE/IbHOMN AeATENbHOCTH (huinana, akKpeAUTaluK | JTMLEH3UPOBAHHUIO.
4.2. YuyeOHO-METOAMYECKUI OTAe] pellaeT 3afayd KOOPAMHUPOBAHMS [EATEbHOCTH Kadeap
(unmrana no BonpocaM JA0KyMEHTaIbHOro obecrneyenus oOpa3oBaTeabHOro npolecca.

5. ®DyHKUIHMH H OTBETCTBEHHOCTH MOJpa3ie/eHus
5 [ToaroToBka niaHoB ¥ OTYETOB (uaKrana no yueGHo# padore;
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5:2 [loagrotoButenbHas W Tekywas pabora 1o
rocyJIapcTBEHHOM aKKpeIuTalMy crieluaibHocTel punmana;
5.3. OpraHuszauusi ¥ KOHTPOJIb MPOBEAEHHUS MEPBUYHOIO U MOBTOPHOTO JIMLEH3UPOBAHUS
CreLMalbHOCTEH (HanpaBaeHWA);

5.4. ®@opmupoBaHHE OTYETHOCTH (hunana no peTUHram, nporpaMmam akKpeauTaluu;

55 Koutponb  coorBeTcTBMsi  y4eOHbIX M pabo4yMX  IUIAHOB  CHELMalIbHOCTEH
rocyaapcTBeHHOMY oOpazoBartenbHoMy cTtanaapty (PI'OCy);
5.6  KoopaunupoBaHue yueOHOI Harpy3ku kadeap;

5.7 COop u oOpaboTka CTaTUCTUYECKOH HHPOpMaLUK
nesiTeNbHOCTH Kadeap:

5.8  W3paHue npuKa3oB Mo JIMYHOMY COCTABY CTYJEHTOB C MHAEKCOB «YUy;

5.9  ®opmupoBaHuE, BEICHUE JIMYHBIX €] CTYJEHTOB, CBEPKA KOHTUHI€HTA CTYAEHTOB;

5.10 PaGora co cTyaeHTaMU OYHOTO OT/JEIECHHUS;

5.11 OGecneueHrne HOPMATUBHO-MPAaBOBOM M paboueid AOKyMEHTalMelW Mo OpraHu3aluu
yueOHOro npotiiecca nojapasaeneHus dpunuana;

5.12  KoHTpoib 3a co01101€HUEM HOPMATUBHO-IIPABOBbIX aKTOB B y4eOHOMH A€ATE/IbHOCTH.
5.13  Marpuua oteerctBeHHOCTH YMO yka3ana B Tabauue Ne | HacTOSILIEro NoJa0KEeHHUS.
5.14 Kanennapnas marpuua pador YMO ykazana B Tabnuie Ne 2 HaCTOSIIEr0 MOJOKEHMSL.

opraHusaluu U [MPOBEACHUIO

Mo pe3yibTataM y4eOHOM

Tabnuya No 1
Martpuua orBercTBeHHOCTH YMO
HarnpaBiieHusi 1eSTeIbHOCTH
Havanbuuk | Crapiuuii Cneunanucr
OyHKIMA, Cneuunanucr
Ne - YMO JIMCIIETYEp | pacyera u
e BHUJ1 1€ATEIbHOCTH B - Crneuuanuct | cratucTuku | Cenuanucr
pamkax GyHKIHH sl CTyI.0TA€ja | M aBTOMar. |yueOHOMH
- KaJpoB yuebHOoro paboThl
Harpy3Ku
npoiecca
[ToaroToBka njaaHoB
1 |1 oTyeTOB puaMana e y v e 1o 1o
no y4eOGHo# paboTte
[ToaroroButenbHas u
TeKylas padora no
OpraHu3aluu U P cy
IIPOBEACHHUIO
Tl S § cy cy MO Mo
rocy1apCTBEHHOU
AKKpE€IAUTaluH1
cre1albHOCTEN
bununana
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M.K.AmmocoBay B r. MupHOM

CucreMa MEHEDKMEHTa KayecTBa

CMK-TICT-71/1-03-16

o Ionoowcenue 06 y4eOHO-Memoou4ecKkom omoeJe
Bepcus 3.0

Opranuzauus u
KOHTPOJIb
NpOBEACHUS p cy
MEepBUYHOIO U
MOBTOPHOTO
JIMLUEH3UPOBAHUS
CreLralbHOCTEN
(HanpaBieHui);

Cy Cy no Ho

®dopmupoBaHue
OTYeTHOCTH (punuana
Mo perTHHram, 1o cy 1o no
nporpaMmam
aKKpeUTaLUK

KonTtpons
COOTBETCTBHUS
yueOHbIX U pabouux p cy
MJIaHOB
crielMalbHOCTEH
rocy1apCTBEHHOMY
o0pa3oBaTebHOMY
crangapty (PI'OCy)

Ho Ccy CY Cy

Koopaunuposanue
yueGHO# Harpy3ku g cy 70) cy cy cy

kadeap

C6op u ob6paboTka
CTaTUCTUYECKOM
uHpopmaLuu no P 1O
pe3ysbTaTtam yueOHoi
NS TeIbHOCTH
kadeap

HO Cy 5(0] 5(0)

WU3nanue  npukasoB
Mo JIMYHOMY COCTaBYy
CTY/IEHTOB c
HUHJIEKCOB «YUy,
bopmupoBaHue, P g
BEJICHHE JIMYHBIX Jel cy 1o cy y
CTYIEHTOB,  CBEpKa
KOHTHHTEHTa
CTYAEHTOB, paboTa co
CTYJAGHTAMHU OYHOTO
OT/EJIEeHHS
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OGecneueHue
HOPMaTUBHO-
npaBoBOi U paGouei
JOKyMEHTaLu1el no
OpraHuzaluu
ydeGHoro npouecca
nojpasjie/eHus
bunnana

Y Gy GV 1%(0)

KonTtposs 3a
cobmoaeHueM
HOPMaTHUBHO-
MPaBOBBIX aKTOB B
yueOHOM
NeSITeIbHOCTH

%(6] HO HO HO

VYcoBHbIE 0003HAUEHHUS:

P — pykoBOACTBO, pyKOBOAMTE/b MPOLIECCA HECET OTBETCTBEHHOCTh 3@ OCYLLECTBIEHHE TEKYLIEro MjiaHupoBaHus,
pecypcHoro obecrnedeHus, MPUHATHE pElIeHHH W peanu3auuio (QYHKLUHH CTPYKTYpHOrO MOApPasAeieHust U
J€ATENbHOCTb €r0 COTPYIAHHKOB.

WO — ucrnonHeHue OTBETCTBEHHOCTb HEMOCPEACTBEHHBIH MCHOIHUTENb, B JO/KHOCTHBIE 00SI3aHHOCTH KOTOPOTrO
BXOJIMT HCIMOJIHEHHE JaHHOH (YHKUMH 1M00 Ha3HAuYaeMbIH PYKOBOAMTENEM CTPYKTYPHOTO MOApa3jieseHus
COTPYIHMK, U OTBETCTBEHHBIH 32 pealn3aluio BO3I0KEHHOH QYHKLIHH.

YV — y4acTHe — YYaCTHHK MpOLECCa, BbIMOJHSIOWKA HEKOTOPYK 100 paboT 1o peaau3auuud (QyHKUMH H
Ha3Ha4yaeMblH PyKOBOAMTE/EM CTPYKTYPHOIO MMOAPa3aAEIeHHS.

CVY — corjacoBaHHe M y4acTHE — COTPYJAHHK CTPYKTYPHOrO MOApaseieHus (MOKeT ObITh CMEKHBIX CTPYKTYPHBIX
nojpasae/eHnit) B J0/DKHOCTHblE OO0S3aHHOCTH KOTOPOrO BXOAMT COIIACOBaHME ACHCTBMH M0 pealn3aluu
(YHKUH#H K BBIMOTHSOIKHE HEKOTOPYIO 107110 paborT.

Tabruya No 2
Kaﬂennapﬂaﬂ MaTpuua OCHOBHOI 1eSITeJIbHOCTH
YMO MIITHU (¢p) CBDY (uukjaorpamma)
Ne Dopma
/ J0KyMeHTa ” 2
(oTuera) 2| 3 % all all & § é‘ 2 é
HaumenoBauue pador OTBETCTBEHHOE g g § & | = E E & = E e g
a0 E|&| S| 5| S| || 8| 8|&| 8|8
1 Hauanenuk
Denepanbhblit oTyet, @opma deaepaibHOro YMO, [TucbmeHHo,
craructiyeckoro Hadbmonenus Ne BI1O-1 Cneunanuct JJIEKTPOH. 1 oKTAOPA exkeroaHo
«CpeneHus 00 00pa3oBaTEIbHOM YUPEKICHHH, CTaTUCTHKH H
peau3yioLeM MporpaMMbl BbICLIETO aBTOMATH3aLHK
npohecCHOHANBHOro 00pa3oBaHUs» yuebHoro
npouecca
2 Cneunamuct | [TuceMeHHO,
KBapTasbHblif OTYET M0 NOKA3aTEeNsM OLEHKH CTaTHCTHKH H JJIEKTPOH. EsxekBapTajibHO
padorsl CBOY aBTOMAaTH3aLHHK
y4eOHOro
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BbIcLIEro oOpasoBanus «CeBepo-BocTouHbIi (enepanbHblii YHUBEPCUTET UMEHH
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npouecca
Hawanehuk | [TucbMeHHO,
YMO, JNEKTPOH. SIHBapb-anpesb eXKeroaHo
Cneunanucr
Otyer camo0OCae10BaH!A HHCTUTYTA CTaTUCTHKH U
ABTOMATH3ALMH
yuebHOro
npouecca
HauanbHuk [TucemeHHo,
YMO, JNEKTPOH. deBpajib SKEroaHo
- Crneuuanucr
MOHHMTOPHHT NEATENBHOCTH YHEOHbIX M HAYYHBIX
CTaTHCTHKH H
noznpasaeneumnii CBOY
ABTOMATH3aLUMUH
yueGHOro
npouecca
HauasnpHuk [TuceMeHHo,
YMO, JNEKTPOH. Mapr — anpenb eKeroaHo
Cneunanucr
®DenepaibHblit otyer BI1O-2, [TporpammHoe
CTaTHCTHKH H
obecneuenue no popme Ne BITO-2
aBTOMATH3aALMH
yuebHoro
npouecca
HavanbHuk TTHCbMEHHO,
OtyeTHble (HOPMbI 110 THLEH3UPOBAHUIO U YMO, INEKTPOH. Mo Mepe HeoOX0AUMOCTH
akkpenutaunn OOIT BbIMyCKaKoLas
kadenpa
Creunanuct | ITucbMeHHo,
®opma Nel — MoruTOpuHr « MOHHTOPHHT 110 CTaTHCTHKH H | 3JIEKTPOH. Mapt — anpesb €KeroaHo
OCHOBHBIM HarpaBJIeHUAM NESTEIbHOCTH aBTOMATH3aLNH
oOpa3oBatebHOI opranusaunn BO» yuyebHoro
npouecca
Crneunanuer
CTaTUCTHKH H +
VYyactue B ®II10, KOHTPOJIb NpOBEaEHHS
aBTOMATH3aLHH
TECTHPOBAHUS =
y4eGHOoro
npouecca
CBOZIHBIE OTHYETBHI 110 pe3yabTaTaM OalibHO- Crapuunit [TuceMeHHo, + & +
PEHTHHIOBO# CHCTEMBI McneTyep JNIEKTPOH. + £ i
[MucemenHoO,
Hauansank YMO,
INEKTPOH. + + + +
[NonBenenune UTOroB ceccuu CTyAeHTOB (uimnana cTapiumit
AUCTeT4ep
Cneuunanuct
CTaTHCTHKH H &
JIMarHoCTHYECKOE MHTEPHET-TECTHPOBAHUE
crynermos 1 kypca aBTOMATH3aLHK
y4eQHoro
npouecca
= Hauaneink YMO/ [TucbMeHHO,
[TpoBepka oTyeToB npeacenareneit 'OK,
Boinmyckatomas | 31eKTpoH. + 5
CTaTHCTHYECKUX OTHETOB
Kagenpa
P 00 6J1aHKOB AMIIIOMOB Crewnanmcr TUCEMERET,
b30BAHHH K
Begcrp HCIIRIIBI08A . g CTYAEHYECKOro | JIEKTPOH. +
OTJIe1a KaapoB
Cneunanuct | TTucbMeHHO,
CocTaBiieHne CMeThl pacX0/10B Ha MPAKTHKY pacyera u yuera | 3JeKTPOH. + +
CTYJEHTOB yueOHoii
Harpys3ku
Opranusauus pabotsl mo noarotoske k yuedbuomy [Hauanshuk YMO, TlucbmeHHO,
rozy. [1aHHpoBaHHe yueOHOro npouecca. BCE CMELHAINCTDI| JJIEKTPOH. # + + +
Vcranoska nakera Plany na mecrax (kadenpax, Crneumanuct | [THCbMEHHO,
YMO. nekaHarax). CTAaTUCTUKH U YCTHO
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Conposoy/eHue, koHcyabTaunu [posepka aBTOMaTH3aLHUHK Mo Mepe HeoOX0AMMOCTH
YUYEOHBIX MJIAHOB. y4ebHoro
VYreepikaenue PYTI npouecca
Crneuunanuct
pacuera u yuera
yueOHOH
Harpysku
Cneunamuct | TIucbMeHHO,
Benenue u apxuBauns 6a3 nauusix PYTI, pacyera ¥ yueTa | 3NEKTPOH. [TocTosiHHO
rpaukoB yueGHOro npouecca yuebHoi
Harpysku

ITpuem, KOHTPOIb U NPOBEpKa Mo y4eGHbIM
niaHaM # HOpMaM pacyeTa 3araHHPOBAHHOro

Cneuuanucrt [MucemenHoO,
pacyera W yyera | 3JeKTPOH.

o0bema y4eGHbIX 4acoB Kaenp no GloaKeTHOMY y4eOHoi

1 BHEOIO/DKETHOMY HabOpy CTYAEHTOB OYHOrO Harpy3Kku [TocTosiHHO
00y4eHHs Ha CIeaYIOLWHii yueOHblIit rox;

ITprem kapTouek yueOHbIX MopyyeHuit o T IMucsmeHHO,

npenozasatenei no kapeapam. Yuer, KOHTpOJIb U JIEKTPOH. ITocTosHHO
NpoBepKa pacnpeneneHus odbema yacos kaheap pac;?;aG:g;efra

MEKIy MPEnoaaBaTeIsiMH N0 HOPMaM pacyeTa B Harpy3KH

paMKax yTBEPKASHHbIX M1aHOBBIX 00bEMOB (110
OIOUKETHOMY M BHEOKUKETHOMY Habopy)

DopmupoBaHue 00beMa yueOHbIX 4acoB,
OMJIaYMBAEMOr0 M0 YacoBoii Gopme oniarhl Tpyna

Crneumanucr ITucemeHHO,
pacuyera M yyera | 3JIEKTPOH.

(nouacosoii ¢onn), ITpuem 3asBOK Ha MOYACOBO yuedHoiH Exemecauno
(HOHI 15 CMIELMATHCTOB U3 CTOPOHHHX Harpy3Ku

Oprasu3aLmii

Odopmrenne Ha paboTy 1 pacueT 3apraTthl Mo Cneuunanmct

4aCOBbIM CTABKaM M3 CNELMAINCTOB CTOPOHHUX pacuera u yuera

opraHu3aumii ¥ paboTHUKOB (uanana (mo yueOHoi TTHCbMEHHO. IMo Mepe HEOOXOIMMOCTH
OHOKETHOMY M BHEOIODKETHOMY Habopy) B Harpy3ku

paMKax YTBEpXkKISHHOTO MoYacoBoro GokHza.

V4er, KOHTPOIIb, IPOBEPKA 110 COOTBETCTBYIOLIEMY
MOJIOKEHHIO 1 HOPMaM pacyeTa no4acosoro hoxaa

Cneuuanucr [TuceMeHHo,
pacuera M yyera | 3JeKTPOH.

y4eOHOi ExemecauHo
Kadezp u ero yTeepxieHue (CocTaBneHHe npoekTa

Harpy3ku
npukasa no YY)
VYyer, KOHTPOJIb H NpoBepka HaKTHYECKOro [TucemeHHo,

Cneunanuct

BBIMOJIHEHHS 3aMJJaHHPOBAHHOTO 0OBbEMA HacOB pacvera  yuera JNIEKTPOH.
Kaeap no ceMecTpam H 3a cemecTp M 3a roa (1o \'qeﬁﬂg’;
GI0/KETHOMY M BHEGIO/UKETHOMY Habopy). Yuer, l;arp o
KOHTPOJIb 1 MPOBEpKa (PAKTHYECKOTO BbINOIHEHHS Y Exxemecauto

4acCoB MMPEnoaaBaTe/IiMH - NMO4YacoOBUKaMH

CocraBnenue ot4era rno hakTHiecku
NPOBEICHHBIM U OMJIAYEHHbIM Yacam (1o
Kadenpam)

Cneuunanuct [TuceMeHHo,
pacuera M yuera | 3JeKTPOH. ExxemecsuHo
yueOHoi
Harpy3ku

OdopmieHne Ha paboTy U pacyeT 3apruiaThl
npenojasareeii-no4acoBUKOB (MPOEKThI

Cneunanuct [TuceMeHHo,
pacyera u y4yeTa | 3MeKTPOH.

yeOHOM TTo Mepe HeoOX0AUMOCTH
npHKasa, 10roBopa Ha OKa3aHue yciyr) no });a ok P A
O10/KETHOMY M BHEGIODKETHOMY Habopy P
Crapuunif [THcbMeHHO,
KoppeKkTHpoBKa TEKYILEro pacrucaHus 3aHATHH
JMcneryep 3JIEKTPOH. ExxenenensHo
Crneuuanuct [THCcbMEHHO,
acyera M y4yeTa | JJeKTPOH. ExemecsuHo
Cocrasnenue Tabens cneunanncros YMO P ¥ po
yueOHOi
Harpy3ku
U3nanue Cneuunanuct [MuceMeHHoO,
1pPHKa3a M0 JIMYHOMY COCTABY CTYJIEHTOB C CTYAEHYECKOrO | 3JEKTPOH. ExenenensHo
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Ionoxcenue 06 yueoOHO-Memoouyeckom omoene

HHIekcoM «YU»

0TZAeJ1a KaapoB

TTpHeM JHYHBIX J1eJl ¢ 0TOOPOYHOI KOMHCCHH,
3aMn0JIHEHHE CTYIeHUECKHX OHJIETOB, 3a4eTHbIX
KHHAKEK

Creunanuct | [TucbMeHHO,
CTYZIEHYECKOro aKT + +
OTZeJa KaapoB

JInyHas KapToyuKa CTYJEHTOB M0 BOUHCKOMY
ydery

Cneunanuct | ITucbMeHHO
CTYAEHYECKOro + =
oTzeNna KaJpoB

Cneunanuct | [TucbMeHHO,

) CTYAEHYECKOr0 | 3JEKTPOH. ExemecsuHo
CBepKka KOHTMHIEHTa CTYIEHTOB ¢ Kadeapamu, TR KALDOR
0OHOBJIEHHE CTIUCKOB, JIMYHBIX J1e] CTYAEHTOB POB,
cTapuiui
JUCcTeTyep
Cneunamucr | [TucbMeHHO ITo mepe HeoOX0AUMOCTH

Bbinaya cripaBok 00 yuede s apyrux 5 bl AecT

YpexIeHUu# 1o 3an CIYACHIOROLO
yip pocy oT/eNa KaupoB
Benenue THYHBIX 1€ CTYIAEHTOB, Cneuunanuct -
BJIOJKEHHE B JIMYHbIE JIeNIa BHIMUCOK M3 MPUKA30B | CTYAEHYECKOro Kpyrnoroauuxo

1 COOTBETCTBYIOLIMX JIOKYMEHTOB

OTAEs1a KaapoB

[Moaroroska n nepenava JH4HbIX aen
BbIMYCKHHKOB W OTYHMCJICHHBIX 1O APYTHM
OCHOBAHHAM CTYICHTOB B apXHUB

Cneunanuct | [TuceMeHHO,
CTYIEHYECKOro aKT +
OTA€eNa KaupoB

Bbinada cTyaeHTaM 00XOAHbBIX JIUCTOB,

JIOKYMEHTOB 06 00pa3oBaHHH, BO3BpaT CTy/1e N + -
= P | DT GIYACHDY CTYJIEHYECKOro
CIAHHBIX MMPH MOCTYIMJIEHNH Ha yuedy
0TZIena KalIpoB
JIOKYMEHTOB M0 3aM0JTHEHHOMY 0OXOIHOMY JIHCTY
Cneuuanucr IMucemeHHo, ExxexBapTajibHO
VyeT KOHTHHI€HTa CTYJIEHTOB 10 YJIycam
CTYJEHYECKOr0 | 3MEeKTPOH.
0T/Ie1a KalpoB
IMucbmeHHo,
Cneunanuct fra =
CocraBiieHHe KBapTalbHOro OTYeTa CTYZI@HYECKOro CTPOH:
EsxekBapTaibHO

OTacna Kaapos

CBeneHus 0 BaKaHTHbIX OKODKETHBIX MecTax

Crneuuanucr [MucemerHO,
CTYIEHYECKOro | 3MEeKTPOH. ExxemecsiaHo
oTzeNa KalIpoB

Benenue xyprana Bxoasueii 1 ucxonsuuei Bee CHETREIHETE [TucbMEHHO
KOPPECMOHACHLIHH ExxenHeBHO
ITpoBepka noceiaeMoCcTH CTYICHTOB, BT ITuceMeHHo,
MPOBE/ICHHA Map JJIEKTPOH. ExenenensHo
[TuceMeHHO ExenenenbHo, nonenenbiuk 09.004.
IMonroToBka MaTepnasnoB Ha AZIIMMHHCTPATHBHBbIH Hananzmic VMO
COBET
[TucbMeHHoO. ITo TpedoBanuio
IMoaroroBka matepuanos Ha YMC HavansHux YMO
[MucbmenHo. ITo TpeboBanuio
[MoaroToBka MaTepHasoB Ha YH4eHblit COBET Havansuuk YMO|
Hauaneuuk | [TucbMeHHO.
YMO, + +
Benenue peectpa noctymnieHnii niarexeii 3a Cneunanuct
OKa3aHHe MJIaTHBIX 00Pa30BATENbHBIX YCIyT pacuera u yuera
yuebHo
Harpy3ku
Havaneuuk | [TucbMeHHO.
YMO, EsxeHenensHo
KoHTpoJ1b 110 NOCTYNIEHHIO NiaTexeii 3a Crneunanuct
OKa3aHue NaTHbIX 00pPa30BATEIbHbBIX YCIyT pacuera M yuera
yuebHoit
Harpys3ku

[ToaroToBka oT4eTa 1o Pacxoa0BaHUKO

HauajibHuk [TuCbMEHHO,
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- ObITh HanpaBJEHHBIMU B YCTAHOBICHHOM MOpSA/KE B KOMaHIMPOBKH B By3bl PD u 3a ee
npeaenamu Ui u3yu4eHus: U 0000LIEeH s OMbITa M0 CUCTEME KauyecTBa.

6. OTBercTBeHHOCTHL YMO
6.1. Hauansauk YMO ocyiectBiaseT pykoBoacTBO CrieudaacTaMy Ha OCHOBE €IMHOHAYalIus U
HECET MePCOHAIbHYIO OTBETCTBEHHOCTD 32 BbINOIHEHHE BO3I0KEHHbIX HAa YMO dyHKUMIA.
6.2. HayaneHuk YMO:
- o0ecrnieyrBaeT OpraHu3aluio paboThl MO MJIAHUPOBAHUIO AesTeNbHOCTH MHCTUTYTa;
- IpeacTaB/seT pyKoBOACTBY MHCTUTYTa MaTepuasibl C NPOEKTaMH pELLEHUA;
- MpeACTaBNsIET Ha MOAMUCH AUpPEeKTOpY MHCTUTYTa NpOEKThl HOPMATUBHBIX [OKYMEHTOB,
M3/1aBaEMbIX UM B Npe/eIax CBOEH KOMIETEHLIUH;
- o0ecneuunBaet B3aumozencTeue YMO ¢ aiMUHUCTpaUMEil U CTPYKTYPHBIMU NOApPA3Ae/ICHUSIMU
MHcTUTyTa B LIeSX peanu3aly BO3I0KEHHbIX Ha YMO noJHOMOYHIA;
- JIaeT MOpYYEHHsI COTPYAHUKAM MO MOArOTOBKE MaTepUaJIOB M MPEIJIOKEHUH B paMKax MX
BBIMOJIHAEMBIX (DYHKLIMI;
- OpraHM3yeT KOHTpPOJb 3a MHCIOJHEHWEM HOPMATUBHBIX JOKYMEHTOB, MNPUHUMAEMbIX
pykoBozacTBOM MHCTUTYTa, a Takke pa3pabOTaHHBIX B paMKaX CUCTEMbl MEHEPKMEHTA KayecTBa
M UCTIOJIHEHUEM CITy’KEOHBIX U MHBIX JOKYMEHTOB, MOPYYEHHIA;
- BHOCUT B YCTaHOBJIEHHOM TMOpSIKE [OKYMEHTbl (MaTepuajbl) O [PUBJICUEHHH K
JMUCLMIUIMHAPHOW, aJMMHMCTPAaTMBHOM M MHOH OTBETCTBEHHOCTH JO/DKHOCTHBIX JIMILl B
HEUCTIOJTHEHUU WJIM HEHA/UIeXKALLEM UCTIOTHEHUH NOKHOCTHBIX 00513aHHOCTEH U HOPMATUBHbIX
JOKYMEHTOB MHCTUTYTa, CUCTEMbI MEHEKMEHTA KayecTBa;
- OCYILECTBISET APYrHe MOJHOMOYMS, MPEIOCTaBIEHHbIE eMy pyKoBoACTBOM MHCTUTYTA.
6.3. YMO ocyiecTBiseT cBOM (PyHKLHUH B COOTBETCTBHM C HAcTOSALIMM [TonokeHHeM.
6.5. JIo/OKHOCTHBIE MHCTPYKUMHM Ha paboTHukoB YMO paspabaTbiBatoTcs HadaabHMKOM YMO
MpU COIIacOBAHUM C 3aMECTUTENEM AMpPEKTopa Mo y4yeOHOW M BOCHMTATE/NbHOW padoTe U
yTBepKaaeTcs aAupektopoM MHcTUTyTA.
6.6. [1paBa, 00513aHHOCTH, OTBETCTBEHHOCTh U yCJIOBUS Tpyaa paboTHUKOB YMO onpenenstorces
3aKOHOAaTe/NbHbIMM  akTaMu  Poccuiickoit  ®enepauuu, pecnyOIMKAHCKUMM — 3aKOHAMM,
HacTosuuM [TonoxeHreM, 10KHOCTHBIMU MHCTPYKLMSIMM, @ TAK)KE TPYAOBBIMHU I0TOBOPAMH.

7. B3aumopeiicTBus (ciayxedHble cBsizn) YMO
7.1. YMO  wu30aeT W COIJAcOBBIBAET C JPYrMMM [MOJApA3/eJE€HUSIMU  HOPMATUBHYIO
nokymeHTauuto Macrtutyta u nokymenrtauuio CMK B npesenax cBoei KOMINETEHLUH.
7.2. YMO coTpyaHHYAET CO CTOPOHHUMH OpraHU3alMsIMHU B paMKaX CBOEH KOMIETEHLIMH.
7.3. PasHornacus, BO3HHUKAIOLLME MEXAY CTPYKTYPHBIMHU moapaszaeieHusMu HMHcTUTyTAa WM
YMO B mpolecce BbIMOJHEHUS UM CBOMX (PYHKLMOHAIbHBIX OOS3aHHOCTEH, pelarTcsi Ha
YPOBHE PYKOBOAMTENEH CTPYKTYpHbIX MojpasaeneHuid. B ciaydae OTCYTCTBUS JOCTHIKEHUS
KOMIPOMHKCCA CMOPHBIN BOMPOC BHIHOCUTCS HA PELUEHHE 3aMECTUTENS IMPEKTOpa Mo y4eOHOM U
BOCMMTATENLHON paboTe, AMpeKTopa.
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Homep Howmep snucroB Hata
HU3MEHEH | 3aMeHeH aHHYJH OcHoBaHue 115 [Moanuc | Pacumdp | [dara | BBeACH
ust HBIX HOBBIX | POBaHH | BHECEHHUS U3MEHEHHI b OBKa us
BIX MOAMUCH U3MeEH
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